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D6ng Thdp, ngity 18 thdng 02 ndm 2022

QUY CHE LAM VIEC
It uer oouc co DONG BAr rHU'oNG NAM 2022

NG TY CO PHAN XAY LAP VA VLXD DONG THAP

CHU'ONGI
NHING QUI DINH CHUNG

Dilu 1. Pham vi 6p drurg.

Qrrl chi nd1 sLr dung cho ridc to chuc Dai hQi .dong co dong bir lhLrong nam

202)Cdngn Cophi,r x;f lip t j Vdt lieuxdl du:rg Diing'lhap'

Didu 2. Quy ch6 quy dini cu th6 qu-vdn vd nghia vu cira c6c b6n tham gia Dai h6i'

dieu \idn. thd thuc lien hdnh Dai ho'

Eidu 3. C6 d6ng vd c6c bdn tham gia D4i h6i c6 trrich nhi€m thuc hien theo cac

quy dinh tqi Quy chi5 ndY.

CHTIONGII

euyiN vA NcHiA v! cu.q cAc stN THAM GIA DAI HoI

Didu 4, C6 dOng tham dr1 DqLi hoi dong co clong bdt thuorg nim 2022'

Tdt cir c6c c6 d6ng sd htu c6 phin C6ng ty C6 phan Xay ldp vd Vat li6u xay dung

D6ng Th6p ho{c nhffng ngudi dugc iry quydn tham dU hqp lQ'

l. Quydn vii nghia vu cira c6c c6 d6ng rlLli didu kiQn khi tham du Dai hoi'

a. CO dOng holc ngudi dutrc uy quy€n d6n du Dai hdi 
"An 

-"ng rheo cdc giay to

sau:

Gi6y Chirng minh ntrdn ddn ho{c HQ chi€ur

Gi6y mdi tham dq Dai h$i.

Bdn chinl GiSy iry qLrydn tham clu DHDCD (rrudng hop tq' quyin th'm dq'

Dai hdi).

b. Dane lo tham du Dai hoi: Co dorg hoqc rrguoi du<rc u1 qu5en din du Dai hoi

xuit trinh cic glal to tten cho Ban t6 chr'lc vii duoc nhAn: 01 bO Ai lieu Dqi h6i, 01 the

bi6u quyi5t Trong d6:

* Thd bi6u qqilt miru hiing Ghi: Md sii cii d6ng; 51, cd phin dttgc quyin

biiu qt,y.'r ,'o. hi'u v,t hoac Juoc ,, quy;n'

n Phiiu biu cii mdu xsnh di biu thdnh vi€n HQi ding qudn t!'
* Phiilu biu cii mdu vdng di biu thdnh viin Ban kiim sotit'
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C6 d6ng duo-c iy quydn bing vdn ban cho ngudi nhQn 0y. quy€n thay m{t minh

,ffi;;;ffiil;;yd, ,il"oai noi-aong co d6ng Ngudi duoc irv quvdn tham du Dai

.:hoi kh6ng dugc iy quydn cho ngudi khdc tham du D4i hQi'

c. C6 d6ng tham dg DqLi h6i khi mu6n ph6t bi6u f ki6n th6o 1u6n phAi duqc sq

ddngl cira Ooal chir tich. ph6t bi€u ngin gon vd tQp truy 
1eo^dri.ne 

nhirng nOi dung

;G ia. "t ;"" d6i, pnir ho-p voi n6i dung chuong trinh cy ?ii hoi da duo-c th6ns

il;:^il;;;;d "guli 
nro. da pnat ui6Lr-thi ltnong nen phrit bidu lai d6 tr6nh tntng

ldD. Co dons rham dr,r Eai hoi cung co rhd ghi cdc noi dLurg riro giay dd chuldn cho

Ban LhLr rr.y.l kidn dong gop b;rng \ an ban co gi6 n! nlu j kien phat breu truc trep lar

Dai h6i.' 
cl. Duoc tham gia bi6u quy6t cac vAn dC thu6c thAm quydn cira Dai hQi d6ng c6

d6rg theo dirng qui dinh cua Luet Doaft nghi6p'

e. Cdc co dong. dai cliin co dong khi Loi du hop D;ri hqi dong co ddng sau, khi

nghe brio c6o vd c6c n6i dung cAn th6ng qua sE ciing thiro 1u0n vd thong qua bang bleu

quyCt.

f. Trong thdi gian t6 chirc Dai h6i c6c c6 d6ng phdi 6n mdc chinh tir" tuan theo su

huOng dan 
"-i," 

euritO 
"t 

o", ttt.tg xu \ an lrlin-h' lich su kh6ng 961 met at tu Tdn trqng

q"yli JlOrr uarl 
"r,a 

Doan chir iich, ton trgng ltet qua bieu qulEt cua Dai hQi'

s. Co dons hoac nsuoi duo-c iry quydn dU hqp d6n tr6 sau ktri DqLi hQi.dd khai m4c

,r-,r ."i, irri i"",:, ai,rJ",* Jri ty, iuo" tr.'u- &' vd tham gia bi6u quv6t vd c6c n6i

Jlr"g 
"ar 

UiC, quytSt cdn 14i theo chrrong trrnh Dai hgi 
.dd 

dugc th6ng qua Trong

;;;g hq p ,.tay, iic, iu. cira nhin.rg bieu !u1 it dd duoc tidn hanh tru6c c16 kh6ne bi

rinh hudng.

Diilu 5. Doan chu tich

l'DoiinchirtichdoDaih6id6ngc6d6ngb6u,thLrchiOndi6uhAnhD4ih6idong
c6 dong.

2. Quydn vd nghia vu cira Doin chu tich

a. Diiu hdth c6c ho4t d6ng cua D4i hQi theo chuong trinl di duoc-E4i hQi d6ng

.6 .16;s";6;;;;. i;6" h;J;' ;;"c viec can thidt oloai rrii 
lons 

c6 d6ng di6n ra

c6 trat tU vd thdnh c6ng t6t dep, dap u'"g dt'o-t -o']g t'on cua da sd c6 d6ng tham dU'

b. Hu6ng ddn c6c dqi bi6u viL Dai h6i thdo ludn'

c. Trinh du th6o v€ nhimg n6i dung cdn thlet v' D+i h6i bicu qu)6t

d. Trd ldi nhring v6n dC ve Oai hOi y6u ciu hoac chi dinh ngudi tr6 ldi'

Diilu 6. Ban ki€m tra t'i 1C cd d6ng du Dai h6i

Ban ki6m tra r! 1c c6 d6ng do Ban t6 chirc dai h6i d6ng c6 d6ng thdnh lip Ban

ki€m tra d lq c6 d6ng c6 ttich nhi6m:

1. Xac di tinh hop IO theo quy dinh cira ph6p luat va d6i chi6u v6i danl s6ch c6

dong co qul in du hoP

2. Kiirl tra q li co dong hoac ng'uoi d?i diir theo uy qur en den du hop:
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3. KiCm tra chilng minl nhan dan hoic hd chi6u, gi6y mdi, gi6y iy qtty€t fudu

c7)'cua cric c6 dOng hoac dai cliQn theo rliy quydn cua c6 d6ng diin du hop;

''- 4. PhAt the bi6u quy6t vd tdi 1i0u cho c6 ddng ho{c ngudi dqi dien theo uy quyin

cira c6 d6ngl

5. 86o c6o trudc Dai h6i va k6t qua ki6m tra li 16 cii dong tham du Dai hQi

Eidu 7. Thu kf Dai h6i

1. Chir toa cir m6t hoac m6t sO ngudi 1dm thu h1 cu6c hqp'

2. Thu kli thuc hi6n c6c c6ng viQc trg girip theo phdn c6ng cira Doim chti tich' bao

gd,,,

a. Ghi chdp dAy du, trung thuc totul b6 nQi dung tai D4i h6i'

b. H6 tro DolLn chir tich c6ng b6 bi€n bdn-vd D1r- th6o Nghi quyct Dai h6i, th6ng

b6o cia Doim chu tich grii dOn cric c6 d6ng khi duo. c y6u cAu'

c. Ti6p nh4n phi6u hoi, i ki6n cira c6 d6ng.

d. Doc bi€n bdn hop Dai hQi d6ng c6 dOng ve th6ng qua Dai h6i'

e. Thqc hiQn c6c c6ng viCc ho gjirp theo phin c6ng cira Chir toa dodn'

Diiu 8. Ban bau cu r i kidrn Phieu

i. Ban bdu cir vd ki6m phiiiu g6m 07 ngudi, dugc Dai hQi ddng c6 d6ng th6ng

qLra tai Dai h6i.

2. Ban bAu cu vd hiilm phi6u c6 nhiQm vu:

a. Gi6m s6t viQc bi6u q,-ry6t cL,a cdc co dong hoac nguoi dai dien tham du Daih6i;

b. T6ng hgp sd c6 phin bi6u quy6t theo timg n6i dung vd th6ng b6o ket qud cho

Dodn chu tich vd Ban thu $;
c. ChuAn bi thung phi6u, pho bi6n quy ch6 vd th6 le bAu cLl, th6ng qua danh s6ch

img vi6n bAu vdo H6i"O6ng qrin tri ua Ban kiOm so6t, huong cldn ghi phi6u, trinh tu b6

phi€u.

d. L1u6ne d6n c6c c6 d6ng thuc hi€n bdu thdnh vi6n HQi d6ng quan tri' Ban kidm

so6t theo quy-dinh tqri Quy ch6 biu ct vd th6 le bdu cu'

e. Ti6n hdnh thu phiilu, ki6m phi6u vd brio c6o kilt qud biu cir thdnh vien HQi dong

quan tri, ban ki6m so6t tru6c Dai hQi.

3. Ban bAu cu vii ki6m phi6u c6 quyOn thirnh lAp bQ ph6n girlp viQc d6 hoan thdnh

nhi€m vu ciia minh.

CHTIONG III
' TIiiN HANH DAI HOI

Eidu 9. Didu kiQn ti6n hdnh D;Li h6i

CLrQc hqp Eai hOi d6ng c6 d6ng bit thuong uim 202: dugc tien hiinh khi c6 s6 c6

d6ng clp hqp vd uy quyin tham dq dai didn ten Stl"l' rirrg so co phan c6 quy6n bi6u

quyCt"
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Didu 10. Th6 16 bi6u quy6t, c6ch thrlc bicu quyOt th6ng qua c6c v6n dC tai Dqi h6;

, 1. T6t cd c6c nOi dung trong chuong trinh cria Dai h6i d6u.phdi th6ng qua bing
'cAch 

lav r kien bieu quvetiua tat cd c6 d6ng tham du Dai hOi bdng hinh thirc gio'the

;;d; o;:,;;;;i, ;;:. ; da,e ftn* h;6ng dan cita chit tr'ta doitn) rh6 re bicu

qu5 dt:

a. C6 dOng ho{c ngui-,-i dpi di€r cira c6 d6ng sE thUc hien bi€u quy6t bing cdch
;,gro tne Dleu quyet.

b. Ban kiem phi6u sc trpc tiep dem so the. dng I ", sau do d6m 
'6 

the "khOng

dA,";"";;;;i;e a?r, ,A ir-'e 
:iu,,,g 

' 
o I krjr " dJtong hqp k'it qud bieu quviSt'

2. Trong trudng ho.p v6n de can bi6u quy6t kh6ng duo. c Dai hQi bili'u quy6t th6ng

,* ,ni Jui frui ." q-rle" t}lao luin lai. rha5 tloi noi a'ng ra tien hanh bidu qu5-di l4i'

(Ji Jr"*if'.1 ,lOi *u't 6, qru bidu qulet lai phai duoc Brn kidn phidu ghi nlin diy du

trong Bi€n bdn ki6m Phi6u.

3. C6ch thLlc bi6u quy6t: C6c noi dung bidu qul dt trong chuong trinh Doi h.6i thUc

hi€n theo quy6t dirrh cua 6oan chn tlch r oi hinh thuc biiu quyet bang c6ch gio th6 bi6u

;;;#H;; *ang idne i, hoa" kl'6ng c6 v ki6n, cu th6 nhu:

- Th6ng qua thiurh pnan Ooan chu tich, Ban thu k)i, th6ng qua chuor.rg trinh Eqi

h0i.

- Th6ng qua c6c td tdnh va danh s6ch dA cir, img cir tbinh vi6n H6i ddng qu6n tri

vd Ban ki6m soit nhi€m ky' 2021-2026 vd c6c td trlnh khtic '

' \,ee biu thinlr r ien Hgi dong q.ran tri ra Ban kidm sodt thuc hidn theo Qu1 chd

oc 
"rr. 

r.l"g 
"- 

JuJ" 
"ir 

ao u6i aon! qran tri.c6ng I Co phdn Xdv lip vir V4t liQu x0v

aung o6;9 fhap Uan hiinh vii dugc Dai hOi ddng c6 d6ng th6ng qua'

Didu 11. Th6ng qua Nghl quy6t cua E;Li hQi d6ng c6 clOng

1. Quy6t nghi cia Dai.hQi d6ng c6 d6ng vd^c6c^v6n d0 trong.":ft :t'1?-''"lr;l
duoc th6ng qua kli dugc t6 cO d6ng d4i diQn tr6n 50% tdng sO cO phan co quyen breu

qr,y6t .,iu ia" .6 aOng vd dai diOn c6 d6r.Lg du hop chAp thudn'

2. Ddi v6i c6c Quy6t l]ghi cira Dai h6i dong c6 d6ng vc oi.u lQ C6ng ty C6 ph6n

Xay ldp ve Vet I€u xay ayng OOng fn6p vd c6c. nQi dung neu l1l 
Lfolrr I di6u i'lE cira

Luat Doanh nshi0p duoc thong q"'u lJi'a"qt to t6 oong dqri diQn it nh6t os"z" t6ng s6

;;r.l-'J;;aJrJ" qrv;i.* 
"a. 

c6 dong vd dai di6n c6 d6ng du hop chAp thuQn

Didu 12. Bi0n ban vd Nghi quyiit cudc hop Dai hQi ddng c6 dOng'

1. Bi6n bdn vd Nghi quy6t hqp Dai hQi d6ng c6 d6ng phiri l{p xong vd th6ng qua

tru6c khi b6 mac cu6c hgP.

2. Bi6n ban vd Nghi quv5t hop Dai h6i ddng c6 d6ng.phdi duoc thu kf Dai h6i

luu giii tai COng ty C6 pilan Xay lip vd VAt 1i€u xdy dr.rng D6ng Thdp

DiAu 13. Xir I! truorg ho.p t6 chtc Dai h6i ddng c6 d6ng khdng thdnh

1. Trudng hqp kh6ng c6 dn didu ki6n ti6n hdnh D4i hQi theo.quv {i$, l^ai 
no1

ohai dusc Lr'eu rap lai lrong \org 30 ngay I'e ru ngiry clu kidn.ro chuc Dai hoi dong co

ffi;;i ,;,;- j;; ir,rl "r]i, 
oui r,ni o6ng co aoni i'ie' rip lin hai phai co s6 co dong



ho;c dri dien d Lro-c r') ou)in du Jrop dai didn ru jjoo rong:o co phdn co qulen bieu
qfyet tro len.

' 2, Neu cuoc hgp Dai h6i dOng c6 d6ng bAt thudng nAm 2022 16n tht hai kh6ng c6
dir diAu ki6n tiiin hdnh theo quy dinh. thi Dai hoi lar thn ba duoc tri6u tdp trong vdng
20 ngdS ke tu ngiy du kien to clrfc Dai h6i lin thir hai. Dai h6i d6ng cd d6ng l6n thri
ba cluoc tidn hdnh khong phu thuoc .o co dong hoac dai dien d Ligc u; qulen clLr hop ra

I le so co phdn co quldn bieu quyet. C6c vAn d0 do Dai hQi d6ng c6 d6ng ldn tht ba
biiiu quy6t th6ng clua ddu duo-c coi ld hop 16.

CHTIONG IV
DItU KHOAN THI HANH

Eidu 14. Quy ch6 niry gdm ,1 chuong vd 14 Didu do H6i d6ng quan tri Cdng ty Co
phan Xa1 Iap va Vat li.;u xay dqrng D6ng Th6p bat hirnh tudn thi c6c quy dinh cira
ph6p ludt.

Quy chd ndy sE chinh thuc c6 hi€u luc vd duo-c 6p dung ngay tQi D?i hoi d6rg co

dong biL Lhuong nam 1022 Cong q Copl'inXar lipraVarlieuxdl durrgDolg lhrip.
sau lhi cluo. c D(]i hQi tlong co d6ng th6ng qua v6i ti 16 bi6u quyet t6n thdnh ld tron
50o,o tonp .6 co phin co quldn bieu qJldt lnam dLr Dai hoi.

Cdc co dong. thanh vien Ban tO chfc Dai h6i d6ng cO d6ng bat thudng nim 2022
Cdng ry C6 phdn Xdy ip vd Vdt lieu xdy dmg Ddng Th6p chiu trdch nhi€m thi hdnh.

TM. HOI DONG QUAN TRI
CHU TICH

Vd Dinh Qu6c Huy


